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| Main Detail: | People | Motes -
Name Administration meeting Date 23/03/2011
Department  |Accounts Payable [+] | start [10[+] Min[o [+] AM[+]
Venue 2nd Floor Meeting Room [+] | Finish [10]+] Min|30[<] PM [«
1 . [1] 1
9 ! o & ;" & &
& 1 v
| M ain Details| Pecple |Notes|
Name of Invitees | [+] [ Add )
Invitees Ben Smith, Harcld Hobson,
2' "/ 0 > ' / 0 !
|
>0 0 0 I & I
' & |/ *0 1 | &
L} 2l && 1
Meeting Items
Item Details |Acﬁgn5|
-Tfi Sequence Total Action Items:- 2 Uncompleted:- 2
Description Cpening remarks q
' - ) : Resolved |
oM ]
Time ins Responsible Jim Completed
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Previous Mext
Last
P
Mew Delete
Seguence ' 0 |.
Description fgL& '9 : , &
p |Opening remarks . :,)’ . AO | @.
| |How to reduce meetings ' 'Bl . '8IL l
| | Next Actions IR &0
[ |Close B o l
+1' ' [ ] + I P 1

Meeting ltems

Ttem Details | Actions |
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Meeting Agenda

FROVECT PEAFECT

Project Perfect

Meeting Mame Admbrilstraibn meeling

Meeting Date W ednesday ZHEZIN Start 1200 AM Finish 1030 PMA
Venue 2nd Foor Meethg Roam
I itees Ben Smih, Hamid Haobson
Notes Briefing for Con afer e mesting
Drepartment Accounis Payanle
Agenda kems
Item Time Responsible
1 Cpming remarks 10 Mins Fm
2 Haowr o redinos mset ingy 3 ey Ball
3 Wext Acicm 10 man e
4 Chas 3 =T
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